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Ann Arbor District Library Computer Classes 

AADL offers hands-on computer classes on a variety of topics at all Library locations. 
AADL also provides access to a variety of online learning and research resources. 
For more information, check out the following links:  
 
Schedule of computer classes: aadl.org/classes 

Review online skills-building resources: aadl.org/services 

Review online research resources: aadl.org/research  

 
Publisher 

Review publication tools and create a newsletter. 
 
Learning Goals 

Go to aadl.org/handouts, choose a class, and click on a learning goal for step-by-step 
instructions: 
 
Create a Publication 
Basics Tasks in Publisher 
Find a Template 
Business Information Sets 
Building Blocks 
Layout Guides 
Format Text Boxes 
Copyfitting 

Count the Words in a Story 
Borders 
Typographic Styles 
Insert Hyperlinks 
Print a Publication 
Video: Use Mail Merge with Publisher 
Video: Publisher Templates 
Web Functionality 
 

Books 

Office 2010 Simplified, by Kate Shoup, Call number: 005.5 Mi  

http://www.aadl.org/handouts
http://www.aadl.org/classes
http://www.aadl.org/services
http://www.aadl.org/research
www.aadl.org/handouts
http://office.microsoft.com/en-us/publisher-help/get-started-create-a-publication-HA010373192.aspx?CTT=5&origin=HA010370236
http://office.microsoft.com/en-us/publisher-help/basic-tasks-in-publisher-2010-HA101830007.aspx?CTT=5&origin=HA010370236
http://office.microsoft.com/en-us/publisher-help/find-create-or-change-a-template-in-publisher-HA101846238.aspx
http://office.microsoft.com/en-us/publisher-help/create-change-or-remove-business-information-data-HA101818781.aspx
http://office.microsoft.com/en-us/publisher-help/building-blocks-HA101823829.aspx
http://office.microsoft.com/en-us/publisher-help/layout-guides-dialog-box-HA010092287.aspx
http://office.microsoft.com/en-us/publisher-help/format-text-box-dialog-HA010373187.aspx?CTT=1
http://office.microsoft.com/en-us/publisher-help/turn-on-and-off-automatic-copyfitting-HA101818841.aspx?CTT=1
http://office.microsoft.com/en-us/publisher-help/count-the-words-in-your-publication-with-microsoft-word-HA102486747.aspx?CTT=1#_Toc284238986
http://office.microsoft.com/en-us/publisher-help/add-change-or-remove-a-border-in-publisher-HA101782694.aspx?CTT=1
http://office.microsoft.com/en-us/publisher-help/use-typographic-styles-to-increase-the-impact-of-your-publication-HA101819700.aspx
http://office.microsoft.com/en-us/publisher-help/inserting-hyperlinks-HA102280935.aspx
http://office.microsoft.com/en-us/publisher-help/get-started-print-a-publication-HA010373183.aspx?CTT=5&origin=HA010370236
http://office.microsoft.com/en-us/publisher-help/video-personalize-templates-with-mail-merge-VA102412787.aspx
http://office.microsoft.com/en-us/videos/video-get-started-using-templates-in-publisher-2010-VA101872750.aspx?CTT=3
http://office.microsoft.com/en-us/publisher-help/web-functionality-HA101877287.aspx
http://www.aadl.org/catalog/record/1364271

